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{{client_name}}
{{client_address}}  ·  {{client_city_state_zip}}  ·  {{client_phone}}

ASSOCIATION GOVERNANCE · ANNUAL BUDGET NOTICE

{{notice_date}}

{{recipient_name}}
{{recipient_address}}
{{recipient_city_state_zip}}

RE:  {{association_name}} — {{fiscal_year}} budget and assessment for {{property_address}}

NOTICE OF {{FISCAL_YEAR}} BUDGET AND ASSESSMENT

Dear {{recipient_name}},

Notice is given, under Section {{governing_document_section}} of the governing documents of
{{association_name}} and {{jurisdiction}} law, that the Board adopted the budget for fiscal year {{fiscal_year}}
at its meeting on {{board_meeting_date}}. The adopted budget is enclosed. Payment instructions:
{{payment_instructions}}.

Your assessment for the coming year.

Property {{property_address}}, Unit {{unit_number}}

Your ownership interest {{ownership_percentage}}

Current assessment {{assessment_current}} per {{assessment_period}}

New assessment {{assessment_new}} per {{assessment_period}}

Change {{assessment_change}}

First payment due {{first_payment_date}}

Why the assessment changed.

{{assessment_change_explanation}} The enclosed budget shows every line, the amount budgeted for
{{fiscal_year}}, and the amount spent in {{prior_fiscal_year}}.

Reserves.

{{reserve_statement}} The reserve study behind it was completed {{reserve_study_date}} and is available on
request.

If you pay by automatic draft.

Your automatic payment adjusts to {{assessment_new}} beginning {{first_payment_date}} and you need do
nothing. If you pay by check or bank bill pay, please update the amount yourself before that date.

Questions about the budget or your account go to {{manager_name}} at {{manager_email}} or {{client_phone}}.
Questions for the Board go to {{board_email}}.

Sincerely,

{{signer_name}}
{{signer_title}}
{{client_name}}
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ENCLOSURE

ADOPTED {{fiscal_year}} BUDGET — {{association_name}}

The association's adopted budget is enclosed with this cover letter.

{{packet_document}}  —  {{packet_page_count}} pages

This enclosure is supplied per {{group_noun}} and is bound behind this cover at mailing time. Page

count varies by {{group_noun}}.


